INDIAN INSTITUE OF TECHNOLOGY, BOMBAY

Joining Report after vacation

( vacation duty report )

Sir,

On expiry of my vacation from ___________________________________________ to 

_____________________________________ I report for duty with effect from _____________________________________ forenoon.   I was on duty from _________________________________ to ________________________________.

                                                                                              Yours faithfully

Name _______________________________ Signature __________________________

Desiganation _________________________ Department _________________________

                                                                          Date ______________________________

Remarks of the Heads of the Dept ____________________________________________

Prof. ______________________________ performed duty during vacation period from __________________________ to _________________________. He/She may be given compensation in terms of earned leave as per rule.

                                                         



Signature of Head

Date ___________________________

( Strike out whichever is not applicable )

Copy to : Accounts Section

